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Table of contents 	Comment by Mac Crite: We suggest using the built-in headings for the sections of your syllabus. These will pre-populate a table of contents, and they are are more accessible to those who use screen readers and make navigating your syllabus easier for all students. 

Note: For accessibility and ease of use, you can click on any of the below sections and they will take you to that area of the syllabus
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[bookmark: _Toc110426756][bookmark: _Toc1410527131][Course ID]: [Course Name] (# credits)
[Semester and Year] – [Class day and time] – [Location]

[bookmark: _Toc912178866]Instructor Information
[bookmark: _Toc932723701]Instructor: 	Comment by Mac Crite: Consider including a section about how you would like students to address you (i.e. Dr. Smith or Prof. Jones)
	Name:
	Pronouns: 
[bookmark: _Toc766687204]Contact Information: 
Email:
Phone: 
Office Location: 
[bookmark: _Toc1161909109]Office Hours: 	Comment by Mac Crite: Here, you might consider describing office hours for those who have not encountered them before. See the suggested text: Weekly office hours are a dedicated time that I am available to answer your questions, discuss course content, and generally be of support. If you would like help in the course but have a scheduling conflict that prevents you from attending my regular office hours, please email me to schedule an appointment. Talking with students is a highlight of my job — I look forward to speaking with you!
(or times of day available/not available; by appointment; online office hours)
[bookmark: _Toc225911931]Communication Policy: 	Comment by Mac Crite: Here, you want to note to your students how to communicate with you and what to expect when contacting you. You can include information such as your preferred contact method, how long you will take to respond to emails, when they can email you and expect responses, etc.

[bookmark: _Toc712390137]Instructor Bio: 	Comment by Mac Crite: Consider including a short biography of yourself to tell your students a little about your background, your interest in the course, and to humanize yourself! 

[bookmark: _Toc1607917135]Other sections to consider: 	Comment by Mac Crite: These other sections can communicate a lot about how you view the world, what you value, and how you will interact with your students. The location of these statements also highlights their relative importance, so consider including them at the beginning of your syllabus. 

Diversity statement
Empathy statement
Land acknowledgement
Accommodations information

[bookmark: _Toc1641303946]Course Details 
[bookmark: _Toc1310687524]Course Description

[bookmark: _Toc2030163149]Course Learning Outcomes
Upon successful completion of this course, you should be able to:
· 
[bookmark: _Toc897412132]Textbooks and Materials
Required
Supplemental
[bookmark: _Toc1227235795]Instructional Technologies

[bookmark: _Toc1914337155]Course Schedule	Comment by Hannah Jardine: You may find that including a table is helpful to organize this information, with columns such as “date”, “topic”, “readings,” and “assignments due.” You also might start this section by describing your general course weekly rhythm, and/or a statement about the schedule being subject to change. For example: The course rhythm is designed to spread your learning out throughout the week and provide opportunities to explore and dig deeper into concepts outside of class meetings. Each week, you are expected to come to Monday’s class having completed the week’s readings, and submit your discussion board post before Thursday’s class. This schedule is subject to change as necessary, and you will be notified of any changes.


[bookmark: _Toc96486551]Grading and Assessment
AU Registrar Grading Scale 

[bookmark: _Toc779402242]Course Grading Scale 
	Final Percent
	Grade

	XX%-100%
	A

	XX%-XX%
	A-

	XX%-XX%
	B+

	XX%-XX%
	B

	XX%-XX%
	B-

	XX%-XX%
	C+

	XX%-XX%
	C

	XX%-XX%
	C-

	XX%-XX%
	D

	Under XX%
	F



[bookmark: _Toc1225042242]Course Breakdown 	Comment by Mac Crite: The course breakdown describes the course assignments and their relative weight for the final course grade. These can be listed as individual assignments (i.e. discussion board post 1, discussion board post 2), or assignment categories (Discussion board posts). We suggest including in the course breakdown any aspect of the course that will be used to assess students, such as participation and attendance, if those factor into the students' final grades. 
	Assignment / Assignment Type 1
	30%

	Assignment 2
	20%

	Assignment 3
	20%

	Assignment 4
	20%

	Participation and Attendance
	10%



[bookmark: _Toc453150423]Assignment Overview
Individual Assignment Descriptions


[bookmark: _Toc314837151]Course Expectations, Requirements, and Policies

[bookmark: _Toc2023981733]Attendance Policy

[bookmark: _Toc1687448048]Participation Policy	Comment by Mac Crite: Consider including language about what good participation looks like. We also note that participation doesn't simply mean speaking in class and can include many other ways students show engagement. Sample text: "Participation includes coming to class having done the required readings, paying attention to activities in class, engaging with reflections and questions asked of you, answering and asking questions, speaking and participating in small group activities, and maintaining a supportive and professional environment, among others."

[bookmark: _Toc270229698]Deadlines & Late Work 	Comment by Mac Crite: We understand that deadlines are important for both students and instructors and that deadlines cannot always be flexible. However, many courses have space for some flexibility, which allows for higher engagement from students. You can also include language about extensions as students from different backgrounds may not understand that extensions are possible. Some examples of flexible late-work policies include offering students a few one-day extensions to be used for any reason throughout the semester, having suggested due dates, and/or allowing students to turn assignments in until you begin grading. 

Artificial Intelligence (AI) Use Policy	Comment by Gavin Frome: Whether you intend to utilize AI tools such as ChatGPT in your course or not, we encourage you to consider developing a policy concerning their use. Like other course policies, such as the use of digital devices in face-to-face classes, these policies can be developed collaboratively with students, to great effect. For information on how AI might be utilized to augment students’ learning experience, visit CTRL’s resource on AI-generated writing models, which includes a link to an external repository of syllabus statements concerning the use of AI tools.

[bookmark: _Toc1897480378]Incomplete Policy
At the discretion of the faculty member and before the end of the semester, the grade of I (Incomplete) may be given to a student who, because of extenuating circumstances, is unable to complete the course during the semester. The grade of Incomplete may be given only if the student is receiving a passing grade for the coursework completed. Students on academic probation may not receive an Incomplete. The instructor must provide in writing to the student the conditions, which are described below, for satisfying the Incomplete and must enter those same conditions when posting the grades for the course. The student is responsible for verifying that the conditions were entered correctly.

Conditions for satisfying the Incomplete must include what work needs to be completed, by when the work must be completed, and what the course grade will be if the student fails to complete that work. At the latest, any outstanding coursework must be completed before the end of the following semester, absent an agreement to the contrary. Instructors will submit the grade of I and the aforementioned conditions to the Office of the University Registrar when submitting all other final grades for the course. If the student does not meet the conditions, the Office of the University Registrar will assign the default grade automatically.

The Associate Dean of the Academic Unit, with the concurrence of the instructor, may grant an extension beyond the agreed deadline, but only in extraordinary circumstances. Incomplete courses may not be retroactively dropped. An Incomplete may not stand as a permanent grade and must be resolved before a degree can be awarded.
More information on AU Regulations and Policies.

[bookmark: _Toc331637211]University-Wide Policies 	Comment by Gavin Frome [2]: Although descriptions of university policies can be found throughout AU's resource sites, explicitly referencing them in your syllabus can demonstrate to students that you are committed to upholding the values represented in these policies. Likewise, including a list of support services ensures that students are aware of the resources available to them through AU. For a list of relevant policies and support services, visit the CTRL guide on Crafting a Course Syllabus. 

[bookmark: _Toc548102960]Academic Support Services

[bookmark: _Toc1917856312]Student Support Services
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