Emily Minster
Washington, DC 20016 - em1702a@american.edu - (978) 810-7985

LEGISLATIVE AND ADVOCACY EXPERIENCE

Press Intern, Office of Senator Elizabeth Warren (D-MA), Washington, D.C. January 2023-present
e Compiling daily television and radio clips using TV Eyes and Snapstream, transcribing audio from media appearances

e  Writing and editing original press releases, repurposed press releases, video scripts, and quotes

e Processing 25+ constituent tour requests each week and writing tour language for the website and constituent correspondence

State Director, Every Voice Coalition D.C., Washington, D.C. June 2022 - present

e  Writing and advocating for Washington D.C. City Council legislation to support student survivors of sexual assault through meetings
with over 20 student groups, community stakeholders, and legislators

e (Galvanizing student supporters and activists through advocacy mobilizations and movement building by contacting student leaders
through social media and peer-to-peer organizing on 7 campuses, reaching over 100 students

e Coordinating and managing meetings and events with legislators, student groups, and community organizations

State and Local Campaigns Intern, EMILY’s List, Washington DC. September 2022-December 2022

e Utilized EveryAction, FEC.gov, and Open Secrets to conduct background and donor research for over 50 candidates who sought or
received EMILY's list endorsements

e Drafted letters to the editor and statements from senior leadership to be included with press packages for endorsed candidates

e Tracked news and legislative status of state bills related to abortion, voting rights, and redistricting

e Compiled and distributed daily news clips and Tweets from state and local candidates for social media using TweetDeck

Communications and Organizing Intern, EducateUS, Massachusetts September 2022-December 2022

e Drafted social media content and graphics on legislation, media features, and advocacy updates for Facebook, Instagram, and Twitter

e  Support logistical needs for virtual meetings with lawmakers, advocates, and public-facing events attended by 100+ people

e Identified and reached out to to prospective local candidates to support them in developing their platforms on sex education, and
spearheaded an initiative to encourage voters to pledge to vote for candidates that support sex ed, which gained 300+ pledge-signers

Health Policy Intern, Dentons Global Advisors Interel, Brussels, Belgium May 2022 - June 2022

e Researched EU policy files and supported outreach letters to EU decision makers on legislation and policies related to Interel clients’
healthcare priorities, specifically focused on access to healthcare for marginalized communities and COVID response

e Monitored and updated social media and online platforms, such as Twitter and Wix 2-3 times per week for Interel clients

e Utilized French language skills to communicate and take notes at meetings, attended by experts, lobbyists, and government officials

Legislative Intern, Office of Congressman Seth Moulton (D-MA-06), Washington, D.C. January 2022 - May 2022

e Corresponded with constituents by drafting over 15 individual letters per day, answering a high volume of calls, and batching
communications in Indigov

e Researched and organized legislation relevant to the Congressman’s priorities, including transportation, mental health, and armed
services, and drafted over 20 co-sponsorship requests for critical legislation

e Attended briefings on health and gender equity issues and wrote 5 memos to distribute internally and externally

COMMUNITY AND VOLUNTEER EXPERIENCE

President, It’s On Us American University, Washington, D.C. April 2021-September 2022

e Trained over 50 students in bystander intervention, assisted 20 students in navigating the Title IX office by attending Title IX
meetings, creating and distributing informational materials, and supporting advocacy efforts to improve the Title IX office

e Organized direct action with 1,000+ students and collected 1,400 signatures to push for administrative action to support survivors

Community Based Research Scholars Program, American University, Washington, D.C. August 2020-December 2021

e Worked with community nonprofits to conduct qualitative and quantitative research with over 100 people for a needs assessments to
develop suggestions for educational programs that we presented to the organization’s board members

e Wrote grant proposals for and received grants of up to $1,000 and completed Internal Review Board applications

Document Translation Team, CARECEN, Washington, D.C. July 2021 - August 2022
e Translated 2-4 legal documents per week from Spanish to English to provide legal help to incoming immigrants to the DMV
Serve/Host/Bus, 1640 Hart House, Ipswich, MA August 2017-August 2020

e Communicating with, serving, and hosting over 300 customers nightly, scheduling and executing large parties and events
EDUCATION

American University, Washington, D.C. May 2023

Bachelor of Arts in Interdisciplinary Studies: Communications, Law, Economics and Government (CLEG)
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